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GENERAL INFORMATION

Legal Name of Organization:
Tax Identification Number:
Contact Person for Application:
Email Address: 
Street Address:
Phone:
Name and Title of signature authority:

☐  By checking this box, the applicant indicates they have reviewed the contract template in Appendix C and if a contract is awarded, do not foresee any difficulties in their ability to agree to the terms and conditions.
 

Which best describes your organization? (Select only one)
☐  State or local government public health agency or a military public health department;
☐  American Indian/Alaska Native tribe or tribal entity recognized by the U.S. federal government or by a state; or
☐  Nonprofit organization that is tax-exempt under Section 501(c)(3) of the Internal Revenue Service Code.

Which classification describes your proposal? (Refer to page 2 of the CFP for a detailed description of each). (Select only one)

☐ Specific CJS arrangement; or 
☐ Use of CJS as a systems change tool.



PROJECT NARRATIVE (Limit to five pages, double-spaced, minimum 12-point font and 1-inch margins)
1. Project Description
Please describe the following: 
· If applicable, a description of CJS work completed to date;
· The goal of the CJS effort and the rationale for this work; 
· How you anticipate the CJS work will advance health equity in participating jurisdictions;
· The project’s goals and major activities; and
· Any expected products and any anticipated work beyond the project period.

2. Challenges 
Describe any challenges you anticipate and how they will be addressed.	

3. Measures of Success
Please provide measures you will use to determine that your project was successful: (a) during the project period; and (b) within 12 months after the project period has ended.

4. Project Team and Subcontractors
Include information on partner organizations, project leadership, and any subcontractors (if relevant). List the project team members and their roles in the project.
[bookmark: _Ref11401599]

BUDGET INFORMATION Complete the budget table, the budget narrative table, and if applicable, the contract budget and fact chart(s).  
Budget
	Budget Category
	Amount Requested

	Personnel
	 

	a) Salary and Wages
	$

	b) Fringe Benefits (not to exceed 25%)
	$

	Other Direct Costs
	 

	c) Travel
	$

	d) Meeting Expenses
	$

	e) Other (e.g., photocopies, long distance, supplies, etc.)
	$

	Purchased Services
	 

	f) Consultants
	$

	g) Contracts
	$

	h) Subtotal (Personnel + Other Direct Costs + Purchased Services)
	$

	Indirect Costs
	 

	Specify rate, not to exceed 12%: ____%
	

	j) Indirect Costs = Rate (%) x Subtotal from line h
	$

	TOTAL (line h + line j)
	$



Budget Narrative
	Category
	Narrative

	Personnel

	Salary and Wages
	

	Fringe Benefits (not to exceed 25%)
	

	

	Other Direct Costs

	Travel
	

	Meeting Expenses
	

	Other (e.g., photocopies, long distance, supplies, etc.)
	

	

	Purchased Services

	Consultants
	

	Contracts *
	

	

	In-Kind Support

	
	



*	If contracts are a part of your proposed budget, you must complete one Contract Budget and Fact Chart for each contract. Copy and paste the chart below if there are multiple contracts. Enter “TBD” when information is not yet known. If there are no contracts, delete these instructions and the chart shown below.
Contract Budget and Fact Chart
	Contractor Name
	

	Contract Start Date
	

	Contract End Date
	

	Scope of Work
	

	Deliverables
	

	Total Cost
	

	Cost Justification
	



Category Descriptions
Salary and Wages: For each requested position, please describe the scope of responsibility and assets for each position, relating it to the accomplishment of proposal objectives.
Fringe Benefits: Provide information on the rate of fringe benefits used and the basis for their calculation. If a fringe benefit rate is not used, itemize how the fringe benefit amount is computed. Fringe benefits may not exceed 25%.
Travel: Please provide clear travel information regarding who, when, where, why, and how, and how it relates to or supports specific project objectives. 
Meeting Expenses: This category includes costs such as venues, working lunches and other items necessary for meetings. Provide justification for each item and relate it to specific proposal objectives. 
Other: This category includes administrative costs such as telephone, printing, postage, copying, information technology (IT) services, and other costs associated with supporting your project. Individually list each item requested and provide appropriate justification related to the program objectives.
Consultants: This category is appropriate when hiring an individual to give professional advice or services (e.g., technical or skilled consultant, etc.) for a fee but not as an employee of the contracted organization. If applicable, please describe the method of selection for a consultant, name (if known), scope of work, and expected rate of compensation, including travel. 
Contracts: A subcontractor is an entity that performs duties that are either the same as or directly related to the scope of work of the project. Their efforts contribute directly to the outcome of the project. Please provide the method of selection of a subcontractor, the name of the contractor, scope of work, method of accountability, and budget.
Indirect Costs: Indirect costs may not exceed 12%.
In-Kind Support: Please list any additional funding, project space, personnel, and other resources not included within this budget but provided for in-kind.


PROJECT TIMELINE
Provide a proposed timeline of activities and major milestones within the project period. ALL PROJECTS MUST BE COMPLETED BY JUNE 11, 2021.

LETTERS OF SUPPORT
Include letters of support from each participating jurisdiction and partner organization to demonstrate a commitment to the success of the project. The use of form letters is discouraged. 

1
Submission Deadline: September 11, 2020 (5:00 PM CDT)
15
Submission Deadline: September 11, 2020 (5:00 PM CDT)
